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Introduction to Microsoft PowerPoint 2010

Microsoft PowerPoint 2010 005 Microsoft Office o€ do€eoon Application Software
o0bg[gdoopdn  Microsoft  PowerPoint o3  eogpEsqps Company  gps 320p0:82608gps
cegiegiqpiogt 00qd[gqliutiq§eaognd saqpizay Faadiglogoopdn

Microsoft PowerPoint 2010 o8 ooa8oEeepaifgt:

1. Start Button ooes All Programs o3 §6[ga Microsoft Office ¢ Microsoft PowerPoint 2010 o3
egeqIuSAln

Microsoft PowerPoint 2010 &il s2038=0[g€qp:

File menu Tab Title Bar
Home Insert Design Transitions Animations Slide Show
&E- . g | = 0 Eg by &4 Find
M T A @ | = d
1 _l & ' LD -0 & 35 Replace ~
Past, H I u 8§ AV Aa \ = sh A
TS | shae- iy | BT U S ke apes Arenae g select -
Clipboard 1 Slides Font Paragraph Drawing Editing
= [= [ ¢
1
Groups
Click to add title
Slide Thumbnail
H / Click to add subtitle
Slide
Click to add notes 3
=
Slide1 of 1 | “Office Theme™ | English U.5) | |[Elzaea = se% (=L {+)

MTJPC Computer Training Center @oqjoé.?o -0
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PowerPoint Presentation s>00800690§03:{gE:

1. File menu or% %8@3 New o% $8<3]903n
2. Blank Presentation (£0g0532008) 03 866gida Create 03 §6clocdi (o8owrod)
3. Sample templates o3 §[Gu 83580005600 [ggEa:600006008903 §66g:dh
4. [GogC Create o3 §6ClecSn
Insert Design Transitions Animations Slide Show Review View
[ save
Available Templates and Themes Blank presentation
B save As
5 Open * {2 Home
[ Close ‘ | =
D i
Recent | Blankv Rece;t Sample Themes
U presentation templates templates
Nl 4
Print & \
Save & Send My templates  New from 3 j I
existing L
Help Office.com Templates Search Office.com for tem| = Create Iv
] Options -
== = 7 3
Agendas Books Calendars Greeting
cards
| 2 = P
Award Diagrams Flyers Forms g
certificates '

PowerPoint Presentation o} a8&:0004g&:

1. File menu o3 868 edlaxeam Menu ¢ Save button o3 §6d File name o3& Goxdeom
§70p5 (pown - Presentation01) §oScopdcln GE:a0pS Microsoft Power Point 2010 Version
;es[gé 038:c0meuidopdn (adeupad) malgnieam Version [§¢ 038:000:q€q€ - (pows - Office
2000, Office 2003, Template or Image formats)

2. File menu o3 88 ol coneoon Menu ¢ Save As button o3 £6ck

3. Save as Type o€ PowerPoint 97-2003 Presentation (*.ppt) o3 egsqoScl G005 Office
2000 (or) Office 2003 0p& ¢88EaoeH

3
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Using Slide Group (Slidecop{gg:, Layoutefgptilgt:, Slidegoyge:)

1. Slide 32008000900p3qiCqE - Home tab o $6[G Slides _

group % New s"de bUttOﬂ _l O% %66]" Home Insertvjesign Tran:
2. (9800p05) New Slide 61 pooood gps o §6[Gx $6a005607 5 = Layout -
e08a[gE oodoegeguSai ew ‘gse:t
Slide ~ "3 »ection
& 2e08am(gE (Layout) o[gpE:qEqt - board &) sice:

3. Slides group § Layout button = tayeut - 03 $6[Gs $80005e00 Layout Designgﬁ?eg:qjos&u
©05gJ05 - Layout Design odd eagodsacgobadqiéqeo Blank o eg:dh

G&se Slide gp:oB [g§copdqedqEqs -
4. 88qodq€eom Slide 0B ogiquSdl Slides group ¢ Delete button dpeete o3 888 qoS8E

Cloopd

Inserting and Formatting Text and Objects

Add text with Text Boxes

1. Insert tab - Text group = Text Box o3 §6ch A
2. Slide Pane o303E Mouse [§& 83266000 3aguSsaeniod 8a3ch Text
Box

oO—0—C

3. G&o "This is Text Box" vpeom ©03 §odcopddh Text Box &l r
com8edlogs Mouse [§8 oco8§EE Text Box o3 8S[BoSesep L isis TextBox
con:60:§Ecladn

Formatting a Text Box (Text Box o3 [g§copSlgjq€iges)
1. 38[g[gcBeam Text Box 008903 egequSeoich GEx Format tab o3 $6[Gx Shape Styles group
o€ 88805[a3|05 Styles qp: [g[gE8EAo0Rd

Shape Fill - Text Box §, 6§00593266pE[gpda$
Shape Outline - Text Box 6om&q), saeepéi soon(width) c38:a§maon: elgpl:q
Shape Effects - Text Box §, s203Em0[gEe[gpE:q§ (Shadow, Bevel, Glow, etc...)
Text Fill - Text Box og&:§ongp:0’ aeepEaopdogie|gpticded
Text Outline - o2, 6080p5038:q81 comEmceplalgpEgs
Text Effects - oogp:03 Styles copbog8:qs (Shadow, Bevel, Glow, 3D, etc...)
lide Show Review View Format

& shape Fill = A TextFill -

Abc Abc | |+ | [ shape Outline = /f&\ A - | &7 Text Outline ~

T | = Shape Effects = Text Effects =
Shape Styles WordArt Styles

3
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Format Text in a Text Box (Text Box § ooqp: [gfg€(ge:)

1. 38g[gEcBeom orgpo? egegudan

Bullets and Numbers Line Spacing Text Direction

sitions Animations Slide Show Revieyy
4= |If} Text Direction ~
=

Calibri (Headings = 44 = A™ A7 & .
[ Align Text ~

AV . - - i
B 7 U_ 8 abe 2V~ Az é T Convert to SmartArt ~

/ Font N . ? =:a&m:

/
Text Shadow Character Spacing Text Alignments Columns

TextShadow - ogrquSooniaon oqpiod 386copdes
Character Spacing - 6geq|uS002:6000 ©aq3J, E20P:00DCB:F00SY{0Tr320223260:0005905qH
Text Alignments - Text Box 9209E:§) @0qp:4),326$32000:(00051 pdI 320005 2005¢05qS)
Bullets and Number - ena[o3p8qpi03 $05010508 / ¢205[35 3505000500598

Line Spacing - onelopCigpsd), 008eopEsdondelogpE: [o3pimaogrzac0005e0das

Text Direction - 0203 6388051 3agPicdod e[gplscd obeodes

Slide Show your Presentation (Presentations qps [goofgs)

1. Presentations gp:o3 Slide Show sa65[g¢ [g§copd[googiEeg - Slide Show tab o3 §6ck
2. Start Slide Show group 03€ $&o0056000 Slide button o3 egegiuScl

From Beginning - Slides gpzoB Slide 1 s20¢ [goog$
From Current Slide - 88egeguSconeon Slide ¢ 0onE[googs
Custom Slide Show - 88[googiCeom Slides qpzoo egeqodfd: [goog$

Home Insert Design Transitions Animations Slide Show Review View Form
.
=T b ——§ = B, K
k) ’_:jj _‘O :_'l';r o—ZI- e .Lﬂ V:I"J Play Marrations
- . o = i Use Timings

Beginning Current Slide  Slide Show Slide Show = | Slide Show Slide  Timings  Show~ Show Media Controls
Start Slide Show Set Up

From From Broadcast Custom SetUp Hide Rehearse Record Slide

3. Slide Show ¢ [g§copSagadglqi€qt - Slide cdlpecod86B: End Show o3 863l (a3wwpod)
Keyboard edl¢ Esc key o3 863k

MTJPC Computer Training Center @oqjoé.?o -5
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sopoy&es: (0.0)

o1 632005313203&: Font group and Paragraph group o3 saosgdli Presentation o3 pptexercisel-1
§00p5[gE 28Gs00nse0cn

MTIJPC

Migrant Training and Job Placement Centre

Computer Basic Foundation Course
Desktop Publishing Course
Graphic Designs and Video Editing Course

English Speaking and Grammar

eopoyGols (0. )

Jv 6320050122038 WordArt, Text Box, Bullets qpe3aaddg@u Presentation o3 pptexercisel-2
§20p5[gE 286s00msc0

Hardware of a Computer System

O Monitor (CRT/LCD)
U Mouse (Optical/PS2)
O Keyboard

U Motherboard

U Memory (RAM)

U Hard Disk Device

O External Hard Drive
O Speaker

O Microphone

O Memory Card

O CD/ DVD Drive

O Web Camera

MTIJPC Computer Training Center
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Adding and Editing Shapes (¢ooapa§qp: 00p5 / [glgefats)

1. Insert tab o3 §&h & Illustration group opE Shapes button o3 $6[G ’-T \
885620056000 Shape 006903 GgguSdli sﬁajes

2. Shape o3 Slide ¢dlq, $d00056om esepogl eepaddh GEo o3[Gieox Shape
cobioch BhoosSfEBALaE -

3. [g[g€c3eom Shape 0od9cd egiquSdh GE:w Format tab o §&[Gu Shape Styles group ogé
88805[B[pdeam Styles gps [gEe0E8Edloopd

Shape Fill - Text Box §, 6§00583266pEgpde$

Shape Outline - Text Box 6oo08q), saeepéi saon(width) c3E:aazsaon: o[gpl:q$

Shape Effects - Text Box §, 3203Em0[gEe|gpE:q$ (Shadow, Bevel, Glow, etc...)
Using Arrange group

1. Shape 0089(33) $6903 egeqiuScln Format tab o3 §6[Ga Arrange group 0gE§eoon Tools o3
Fadigs) Shapes qp:o3 sa8odoomye[gpE:add,0pbege:qp: [gjepbalepd

Bring Forward : ogiqeSooeam Shape 006903 wofgp: Shapes §,64,933q%
Send Backward : ogiqeSooeam Shape 006903 mofgp: Shapes §,6§0053395
Align Objects : dqpa Shapes qpiod o0god3203E:038 esepqSdas

Group Objects & () Shape $6¢1 95:903 008o5gbezNnE 6dlE:Y gf

(dqp203 $600c0050m egegiudepoz Keyboard ¢ Shift key o3
BoooeBs 88egrguSadean ¢gpied §8dl [Bieq Group §63I)
60IE:3, 00226000 IEpoged 00d9gEsd [g§copd3005es >
Ungroup o 8531

Rotate Objects : Oqpa Shapes qp:oB 00051 poi 6dli 632005 cppdone

Bring Forward Algn
\ [ Bring Forward = |= Align '/

Send Backward =y [ send Backward = (7] €—— Growp

LEQ Selection Pane Sk Rotate "\
Arrange Rotate

MTJPC Computer Training Center oy)q_l(rs.?o -G



Microsoft PowerPoint 2010

Adding and Formatting an Image ($oopdfg€:5¢ [gfatlgs)

[ . . G (ol
1. Insert tab o3 863 llustrations group ¢ Picture button ld—‘ o3 863

2. Insert Picture window 0o69edlcondlegdi GEse G§eoonesepopt doddegiqudfd: Open o
$60h 6E:¢ oqpio? [Gf4Eef -
3. 83[g[g€adeom 903 egquSh GEso Format tab o3 §6[Gs
Adjust group g€ o080y, 3ac08smeeEs 3aeepCapsg[gESEaopdn
Picture Styles group oR8 $ooBOF, 000§ comnlandenon: eeplypist I[griean
Effects qpscopds [[gE§Eo05i

| Picture Tools ‘

]
i File | Home Insert Design Transitions Animations Slide Show Review View Format

L picture Border ~

‘ Vo @ _"\j :i{ Compress Pictures — — — p— J— —
=l > " Py Change Picture ]| | il el . el E| D - ) Picture Effects ~
Remove Corrections Color  Artistic ;‘j | e
Background - Z cts ~ 1 Reset Picture = ¥ | 58 Picture Layout -

‘ Adjust ) ‘ Picture Styles ’
$008O§ecd3266000 328059288:qp:03 (Crop) [godaocdqEeg -

4. Cropping [gjc96c8eom 903 egegSd GE:w Format tab o3 68 Crop iJﬂL button o3 63
G&0 Sedopt =adeepEanchigpaed condlephi 3adeepanodied Mouse 6aonad: GE:ga0pS
38[gobcdeomesepegpadaopdeacd 8s3dli

Formatting Slide Design (Slide gp:03 Design elgp&:c3[ges)

1. Design tab o8 86l g€ Themes group g€ 8856005600 Slide Theme Designs 026903
ogeqloSal (0300p0d)
* Slide 0069[gE:803 c§00583266pE/S egpEicdeugl: -
2. e§n05%e[gpt:dadeom Slide 006903 §6egsdln
3. Design tab ¢ Background Styles o3 $6[8x Format Background o3 §63looSu
Solid Fill - oodeeponpSiomncopdagligs (puer- :8eept)
%  Gradient Fill - 6gpodoo6am IeepEapige copdogtgs
< Picture or Texture Fill - lo5dqps& 3a[gnse0m c00m0dyp: copdaglig$
% Pattern Fill - 2005064qpgE copdoglia
- Bgao&iqp:@mms Close <'73 $8(3]||

Colors =
H ¥ Background Styles =
] ] — o e [
..... nese == —— - [C oLl — . [@] ertects - [ Hide Background Graphics
emes

Thi

Background

3
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Creating and Formatting a Table (@ooo:sifg€:s¢ [g§copdlglgeiats)

PowerPoint 2010 Presentation o€ Table qps03 Create [g9o8Ecloopdn [

Table Create 08 683005012203¢: [gjap6§Elaob

1.
2.

3.

Insert Tab o3 §6[G« Table group ¢ Table button o3 §63
edlaneom Insert Table menu ¢ Insert Table o $6dk
& Insert Table window &dl condlep

Number of columns o3¢ 88copdqieam columns gps
326q8203050005005CN

Number of rows o3¢ 88copdqiEeam rows gqp: 3266320305
20056053

G0 00§ 82qp:0005005(Gs OK 03 864l

Rows, Columns and Table qo3[g:

1.
2.

88qio5c8eoo Rows, Columns $E Table 03 egeqoSch
Layout tab o3 £6[@a Delete button cd¢ 38qodqi€eon

008903 ageguS86A

Merge Cells [g€ cells gp:o® 0odpoopdigbesnt caltgt:

1.
2.

edlE:qi€aeom cells gp:od egeguSdn
Layout tab o3 $6[Gs Merge Cells o8 67l

Split Cells [5¢ cell 028903 $69w0n c0GGFapadge:

1.
2.

38006630005c86000 cell 028903 ageqeSdl

Layout tab o3 $5[Gs Merge group g€ Split Cells o3 §6ch
Number of Columns o3¢ 300oSg€eoom  Columns
36EI0R05 00590aS

Number of Rows o€ 30005qi€eom Rows 226q@e0R05
2005005q%

Table
-
Insert Table 7 || 2
Mumber of columns; |5 =
Mumber of rows: 2 :
| OK | | Cancel

ﬂ E%l Bl Insert Below

H Insert Left
Delete | Insert
- aAbove B Insert Right
4P Delete Columns
= Delete Rows

W Delete Table

=

Merge | Split
Cells | Cells

Merge

&3

Split Cells 7

Mumber of columns: |2

ALk (4]

Mumber of rows: 1

| oK | | Cancel

MTJPC Computer Training Center
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sopoyéel: (J.0)

o1 630053132038: Table o3 =oodq) Presentation oodglgepdBs pptexercise2-1 §00p8[gE
a88s000360sdli (Custom Animations, Transition Effects qps 8203:(gjcl)

Super Market by Stock

Stock Name Mon Tue Wed Thu Fri
Food & Snack 56 50 28 60 75
Beer 30 35 80 75 42
Kitchen Tools 46 25 80 40 30
Noodle 100 38 250 45 60

eopoyGols (J.)

o1 63053132038: Insert tab of soodqq) Presentation oodg[giepS(Ger pptexercise2-2 §00p5[g¢
288:002:c0:dn (Sound, Custom Animations, Transition Effects gqpz 32a34{g|0h)

Inserting Pictures

MTIJPC Computer Training Center oaoeﬂorS.?o -
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sopoyées: (J.9)
o1 6305012203E: Shape o} 320%4gjg] Presentation 0odg[giapS[Ge pptexercise2-3 $oepd(gé
a88s00se0sdli (Sound, Custom Animations, Transition Effects qps 32a34{gich)

D

Hello, James Hi, John
How are you? I’m fine, thanks.

vA¢
Is it raining? é\/\ <MCVDQ‘>

No, it is shining.

Computer Basic Foundation Course

Desktop Publishing and Internet Blogging

Graphic Designand Multimedia Creation

ecgoqbed: (J.G)
o1 6305022038 SmarArt o3 saodqq) Presentation 0o89[god[B pptexercise2-4 §00p8[gE

286200056020l

Computer System

Computer

Hardware Software
Input ' Process System - Application
output

MTIPC Computer Training Center oaoc,”or5§o -
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Photo Album s265{g¢ Slobdqpioopdogéemaadig[gts

1. Insert tab o3 §6[Gx Photo Album ¢ New Photo Album o3 §60lecSi

2. File/Disk o3 §6dlocdi 88c0pdog8sadeomn loddgp:8Segid: Insert o §6wud

3. Picture in Album 0g€ copdag8soonieamn dloddgpied condlecdi [Bioy€ Create o3 §6clocd

s s ks
Album Content
Home Insert Design Transitions Animatic ) .
Pictures in album: Preview:
ElE . % ’T\ N j i 1 10527342_10152545

; = / — 2 10568926_10154375
Ill BB e+ -_} 2: E = 3 article-0-15D4428E00)
Picture il:: Screenshot\AThotol Shapes SmartArt Charl 3 ‘;E";b;fe';““'ﬁ’“

= b
Images ‘ﬂl Mew Photo Album... Picture Options:
= (ol Captions below ALL pictures
En i g [ AL pictures black and white
a —
=
- 11 R
G&se Presentation 320080069[g¢ pmove
Album Layout
Slo50006OgIE:B0R Slide 0ob98[gE Bctwre ayouts 7t to e =
¥
Rectangle
C

00pdog€:om 603, qAlc8Geudn Tz =

Creating a Slide Transition (Slides qpio3o: efgpE:cdgqpioopbogéiets)
Slide Transitions s3a0p5¢0 Slide 028950089032 63203 opselgp&:§§oze
[opsd305(9E cvueom agdepsq effects g0’ el copd
1. Transitions tab o3 86C [§ogi€ Transition to this slide group §, Down Arrow gp:od 883
385620056000 Transition 0o89§66g:dl

2. Sound 03¢ GgqS0o:6ax Transition 850305 3205 Effects copag:§Eclonadn

Insert Design Transitions Animations Slide Show Review \J‘iewv

_a r—————————
= - - e i, Sound: [No Sound] - | Advance Slide
@ [ W K :

= M & Duration: 04.40 211 O on mouse click
Ripple Honeycomb Glitter Vortex 5 SJAppIyToAII After 00:02.00

Transition to This Slide J
S

'_cn

3. Duration o3¢ Transition Effect oo&gaigoofogpg§cB 0005¢058&lonudn (puen - 04:00 ogps)
800500058 B8egegiuSconieonn Transition Effect qpzod salgeieam Slides gpzadcopSs
00p09&:08qi€ Apple to All o3 863l

4. B[g€ Slides gp: [g§copdlgooepogoopd: eaanadileacdEiegeqiudgoogEdlondd
0 On Mouse Click 03 320§[gbaon:agi€ Slide gp:aB Mouse 869000 [goocus8Edloncd (a3)

O After o3 320§[gbconioqi€ Slidesgp:od 88[goocdeam [o3pg§2005¢05(Gs [gooewsges
[§88lon0Sn (pows - 00:06:00 0§[E 20056005leudn)

3
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SloB/zaepoggiapiad agdepraqpicopdogldge: ( Applying Animations)

Presentation 006¢ai Slide 520p8:09E86000 oogpis¢ Gup3a0s 20050EgOgpPieaNE
[giopSepogE cdepspasl Animation Effect qp:od 2034{gqdlecdn

L oQdepsggpbedeam oogps dqpo? §6eged GEso Animation tab o3 §60l
2. Add Animations o3 $6[Gs 885800056000 cgbepigdd0698EegclecS

¢ More Entrance Effects...

Design Transitions Animations E¥Slide Show Review il %%  More Emphasis Effects...
: *30 Animation Pane | A& More Exit Effects...
) T . E:% 3 &%  More Motion Paths...
Appear Fade = .Adq
Animation ~ p a
Animation Advanced Animation
More Entrance Effects - 320806 cgdgpsgqps
More Emphasis Effects - 008656p0oopdieno€ agdgpieoeom agdgpigddgp:
More Exit Effects - 32090506 cqdepiggp:
More Motion Paths - codielopEiqpizncs(gl agdepiggp: c0pdogt:as

3200050l605[goon:e000 0abepPigddodead SSegB cgdepigondocg:afgiag OK 863k
3. ogOgprgypad [g§copblgoog§sacgo Animations tab o388[Gx Animation Pane o3 $6dh

[B:oq€ Play button o3 88leddn ey - x
4. odepiq Effects qpigécopdlggEefsecgod & [glgécSean Effect S
08503 §3agedh o

5. Animatons tab o3 £8@a  Trimming  groups o3

[ Start: On Click -
637050l605[goon:039203EgE 08 dloncS © Durati on Click
Start - cg8epigod pcSmgEeontucSelon [GEeoles ® ol renous
On Click (Mouse £6¢ cgdepzgqp: 00oEq) .
With Previous (266,038§e000 0gdepiast [Blopagdep:as)
After Previous (0089[G:0089 Auto cgSgpieoqs)
Duration - Effect 0089qC:8300305 [qoocBeam [op§§2005605d (pown- 2:00 o)

Delay - gogpigeocEd qOsc8eam [opd§ coodeddes
Deleting an Animated Effects ( Effects qp:o? [g$copbgobapodlge)

1. Windows §,p90005§ Animation Pane vedldlon = Animations tab = Animation Pane $6J
2. [Beegi€ Animation Pane ¢ 88g050005c3Gom Effect oobpedl 0g€ pon&6(Gs Remove §63leudn

3
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Insert Audio from Computer (cR$qom¢ 08q:/3205¢p: copdogéi(gt:)

1. Insert tab o3 §6Ch [Gop€ Audio § 03 §5[G: Audio from File o3 -u;u:
860leaSn i J,'- R

2. [Bog€ 88copdogeicdeam Bqis/=0058803 §6egid: Insert button Clip Art Audie...

o3 863 0365005 Slide ad0gE Bgqis/2008Ebeeepodandecd Becord fudia.

3. Slide 9203C:§) 3203¢edlopé §oeg:{Gy Playback tab o §6dwcdt o o Bl
@:(\m& Start 05038 [ Hide d :;itoc:ca:ica\ly |
Automatically - 98q/64/32053E03 apslodnopancoqd Play across slides
On Click - 205060 538860000 98q8:/30053E cnscoqd
Play Across Slides - Slides gpseasdia203E: 6§00568q:/9005 Ies[gE cncoqd
3200050l605[goon:e000 0gdeennEar50od9a? §6ag:dl

4. Hide During Show o3 s2¢§[gdeo:d (GE:0m Slideshow [gooes§§ 22000 vedleoq$n)

Exporting as a Video Format (PowerPoint Presentation o3 83u3soeg{q¢ o8&:000dg8:)

1. File menu - Save & Send - Create a Video - Create Video o3 §6ch

@nme Insert Design Transitions Animations Slide Show Review  View

e Save .
Save & Send Create a Video
B saveas . . )
g Create 3 full-fidelity video from this presentation that can be distributed by using a disc, the Web, or
I 3 Send Using E-mail
5 Open = Incorperates all recorded timings, narrations, and laser pointer gestures
+ Close Includes all slides not hidden in the slide show
L Q Saveto Web Preserves animations, transitions, and media
Info
Thetime it takes to create a video varies depending on the length and complesity of the presentatio
Recent Save to SharePoint continue to use PowerPoint while the video is being created.
@ Get help burning vour slide show video to DVD or uploading it to the Web
—
Mew §@  Broadcast Slide Show
B Computer & HD Displays
print | . B, P P - R g
"= publich Slides or viewing on a computer monitor, projector, or high definition display (Large — 960 x720)
- &y, Don't Use Recorded Timings and Marrations
File Types 2o timings or naations have been recorded
Help . Seconds to spend on each slide: | 0500 =
H Change File Type
] Options
B3 ext Creste PDF/XPS Document

;J Create 2 Video

2. 086:000:08607 G5ep005605dl File name o€ a88:03co0ns00p5§05c0pdGa Save o3 86dk
0aneen&d (98ewpod) safgp: windows el condlen No o3 §6ck
*#x [BsoqiC File menu ¢ Info tab op¢ Optimized Compatibility o3 $63l GE:0005 88c0pbag8s
00236000 28g)8:/320503 V05§005e05E8u3z§jEmend0305p3e8e3nE e[gptideudioncd
ok Beog€ 3p0005dlewdlgaon:a)zecde: 8udmes(gE esr0domdedlobgsaddieosd
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Save as Pictures (Slide 0069g8:803 Slobozaes(gt oB36:0004ge:)

clobomaes(gE 98&:c0msadeom Slide 008903 §Seg:ch

File menu - Save & Send & Change File Type - JPEG File Interchange Format (a300p05)
PNG Portable Network Graphic o3 $5eg:{3s Save As 03 §6clocSi

Bioge  B&soomecdesepegedl  File name og€  036:c803500p0§05(Gn  Save  §60h

Microsoft PowerPoint [e27]

Do you want to export every slide in the presentation or only the current slide?

[ Every Slide ] [ Current Slide Only ] [ Cancel ]

e005c005(G: Every Slide (Slide o0p8:03 a88:002:q§) (03w0pob) Current Slide Only
(coob§egequdoonieon Slide 03000 dloddmaes|gE B&s00niges

Printing Slides (Slides qp:od Printing [giepdgE:)

Bl o

File menu ¢ Print o3 §&eon

Printer 0g€ 880p8qjl023§ 058005000203 Printer 3a§jzm200:03 Ggedli (pown- Canon MP280)
Settings 03¢ 8800050960 Slides gpiegguSa$$E 0g0d3aguSm02:2005¢05§[gb05N
Copies 03€ 88006¢:09c803 0ogr3326q3203052005¢050 [Gog€ Print o3 §6clocS

ﬂ @d U Drawing Tools
File Home Insert Design Transitions Animations Slide Show Review View Format
= Save
Print
Save As @ o
: Copies: [1 2 | oobgropec) ongobeaceaaogod coodeched
|_? Open
Print
Lj Close
Info Printer

, 7 Canon MP280 series Printer

>
Recent M) Offline

Printer Properties

Printer s>§jpanonzogzqb

New
L Print All Slides : "
5 & Send =3 print entire presentation M Slides QIJ-:DCB?CBCI$
ave eni

Slides: ; —=
Help ] FlPage Sides . oogoea0g8: 0podud Slides
B options Print1 slide per page 9’905]080%0303?036]$

| Print One Sided

3 et : Only print on one side of the page
.. —. Collated
(= 123 123 123
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sopoyées: (p.0)

o1 63050122038: Insert tab o3 g2adi{ye) Presentation 0o69[gcpS(Ga pptexercise3-1 §oepd[gé
a88s00se0sdli (Sound, Custom Animations, Transition Effects qps 32a34{gich)

MY PROFILES

:_
ID No 258840
Sex Male
Date of Birth 15.09.1980
Country Thailand
ecgoqbef: ()

pptexercise3- 2 §70p[g¢ 2860003600
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